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Course Syllabus for Semester – Course & Section Number
Course Title
Meeting Dates & Times
Room Number

As your instructor, I commit to following the guidelines in this syllabus, applying them consistently in all interactions with all students, and using my knowledge and experience to support your learning.

https://www.ctl.upenn.edu/creating-syllabus-welcomes-first-generation-low-income-fgli-students
Instructor: 
Email: 
Office location: 
Contact me: phone, Google Text, and/or MS Teams
Office (student) hours*: 

* A note about office (student) hours:  These are the times that I have reserved for you. I may be doing other work, but when you knock on my door, the other work will be put aside so that I can focus on your needs. You can make an appointment to visit by text, email, MS Teams, or phone call. If you happen to drop by and I have another commitment, we will schedule a time to chat. I am here to help you be successful in my class and at Surry Community College---I welcome and want you to come see me. 

https://www.insidehighered.com/advice/2016/11/01/how-convince-students-attend-office-hours-essay

Course Description
Insert course description.

Prerequisites
Insert.
 
Texts
Insert. 

Other Materials
Insert. 

Student Learning Outcomes
After completing this course, students will be able to
1. Insert.

General Education Learning Outcomes
1. Insert. 

Quality Enhancement Plan (QEP)
SCC has a college-wide learning imitative referred to as the Quality Enhancement Plan (QEP). The focus of this plan is to improve students’ written communication skills in every subject area. Students are expected to produce writing that is clear, precise, organized, incisive, and correct (according to the guidelines of Standard Written English) for a variety of purposes and audience.

Attendance
I believe that class attendance correlates with student success. Therefore, attendance is required. As adult learners you will be allowed X absences, and you will be allowed to make up all course work missed. I will establish make-up assignments, standards for evaluation of such assignments, and a reasonable period after the absence within which they must be turned in. If you fail to turn in make-up assignments or if the make-up assignments are of insufficient quality, your grade will be penalized. 

I recognize that unexpected things happen, and I would rather you attend a few minutes late than not attend at all. However, habitual tardiness disrupts the learning of your classmates. If I notice you consistently arriving late to class, I will record an additional absence in my attendance records. For clarity, Z tardies = 1 absence. 

Upon the Yth absence, I reserve the right to administratively withdraw you from the course with a grade of W or WF depending on your academic standing. 

Illness-Related Attendance Concerns
While in-person attendance is required, please understand that if you have any COVID-19 related symptoms, you should stay at home.  You will not be penalized for COVID-related absences. However, you will still need to keep up with class work and assignment due dates if your condition allows. Reach out via email, text, Teams, or phone when you are able to request extensions and plans for catching up.  As with online classes, if you go two weeks with doing any class work, you will be withdrawn from the course. If you become seriously ill, I will work with you to achieve the most fair and reasonable outcome in the class.

Policies
Withdrawing from Class
A student may choose to withdraw from a course up to the 75% point of the semester. The last day to drop this class is ___________. 

Note to faculty:  Instructors have the autonomy to withdraw a student past the 75% point if they choose.

SCC Plagiarism Policy
Plagiarism is a serious offense for academic writers, including student writers. Plagiarism is defined as using the ideas, facts, phrases or sentences of another author without acknowledging the original source through appropriate citation methods.   Please see the SCC Academic Honesty policy in the Academic Catalog for more detailed information.

If student writing is found to contain plagiarism, the following actions will be taken: 

Flagrant Plagiarism: 0 for the assignment in question.
Flagrant plagiarism is when complete ideas, sentences, paragraphs or whole papers are submitted without giving credit to the original source/sources with the intent to conceal the origin of the writing.  Note to faculty: Specify your penalty for a second act of flagrant plagiarism.

Documentation errors are also a form of plagiarism; however, given that you are still learning the rules, I will return assignments that include unintentional plagiarism so that you can fix the errors.  You will have one full week (seven days after the assignment is returned) to resubmit.  I will not deduct any points for the first returned assignment.  Errors in documentation thereafter will result in a point reduction, which will be clearly indicated on the returned assignment.  

Please note that I will not allow revisions to capstones and finals due to time constraints.  In addition, at that point in the semester, you will have learned the correct way to document.  

General Classroom Expectations
· Read and be prepared to discuss.
· Be good citizens and classmates; listen and respect each other.
· Pay attention and participate.
· If we finish an assignment, you are not permitted to disrupt your classmates who are still working.

Diversity, Equity & Inclusion Statement
I believe that learning is enhanced by a diversity of thoughts, perspectives, and experiences. It is my intent that this course includes materials and activities that are respectful of diversity, including age, race, ethnicity, gender, gender identity, sexuality, nationality, socioeconomic status, religion, ability, and culture. I also strive to honor your identities. In this effort, I welcome your suggestions and ask that you share (with me or the class) your preferred name and pronouns.

https://www.edi.nih.gov/blog/communities/what-are-gender-pronouns-why-do-they-matter

Americans with Disabilities Act Statement: Any student desiring an accommodation for a disability as defined under the Americans with Disabilities Act is asked to contact the Director of Disability Services in Student Services (brackenl@surry.edu; 336-386-3443). 

Academic Support Services: Surry Community College offers free tutoring for many subjects through our Academic Support Center, Writing Lab, and Tutor.com (our 24/7 online tutoring service). Visit the https://library.surry.edu/asc/getatutor for more information.

Emergency Financial Assistance Request: Students can confidentially request loaner technology equipment and emergency financial assistance by visiting myKnightLife – Quick Links – Student Financial & Technology Needs Requests or by visiting the following link: https://www.surveymonkey.com/r/surryccemergencyasst.

Pandemic-Related Guidance
Include guidance for the current semester.

Grading Information (Recommendations/Options)
My intention is to focus on thinking and learning with you rather than having you worry about grades. In short, I want to help you learn in as stress-free a way as possible. I also want to offer you feedback in manner that facilitates collaborative growth and authentic learning. 

As the semester progress there will be small assignments but I will only grade major assignments (papers, tests, practical, and final exams). All weekly assignments will build into these major assignments so that by participating in the course and sincerely reflecting on my feedback to you, you are well prepared for the graded assessments. 

If you feel anxious about your grade at any point in the course, I invite you to reach out to me so that I can assist you and recommend strategies for improvement.  

https://www.alfiekohn.org/article/case-grades/

Assignments:
List assignment types, description of each, and weight.

Options:
1. As adult-learners you are balancing other responsibilities with college. Therefore, you will be given 2 free passes. Free passes will allow you to miss small assignments (e.g. discussion forums, weekly homework, weekly quizzes) without penalty. Once both free passes are used, you may not earn, request or barter for additional passes. Free passes may not be used for major assessments (e.g. papers, tests, practicals, or final exams). 
2. I may return assignments (both major and minor at my discretion) with the phrase “not yet.” This means that there is more work to be done, and you have another chance to complete the assignment. I will provide specific details about the improvements needed and a new deadline for submission. If you receive an assignment with the feedback of “not yet,” plan to stay for a few minutes after the next class to discuss ways to improve. 

https://www.edweek.org/teaching-learning/opinion-i-no-longer-give-grades-on-student-writing-assignments-and-its-the-best-thing-ever/2021/01

Grading Scale:
Insert grading scale.

Standards
Insert grading standards for major assignments.

https://www.insidehighered.com/advice/2020/05/13/academics-should-rethink-way-they-assign-homework-opinion

Tentative Schedule
Insert schedule.
Note: This schedule is subject to change. 
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