
 

Contract # ______________ Description ________________________________________________ 
 

Contract Signature Page 
 
 

Council Resolution #__________________________ (if applicable) 
 
IN WITNESS WHEREOF, each party has caused this agreement to be executed by its duly authorized                
official as of the day and year written below. 
 
The Department Director by Written Approval conveys that this contract has been reviewed and presented               
for approval by the City of Asheville. 
 
____________________________________________ 
Department Director 
 
This instrument has been pre-audited in the manner required by the Local Government Budget and Fiscal                
Control Act. 
 
____________________________________________ 
Chief Financial Officer or Designee 
 
 
City Manager’s signature 

CITY OF ASHEVILLE 
 
BY: ______________________________ 
                         City Manager   
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ABI Policy Waiver Request Form

The purpose of this form is to request a waiver of the application of the City of Asheville Business Inclusion Policy’s elements to the
proposed contract(s) or purchase(s). This waiver ONLY applies when considering whether to set subcontracting goals for a
project or purchase or if you believe you have an exempt contract as defined by the ABI Policy. Staff will still be required to

perform all reasonable outreach when procuring goods or services that are not listed as exempt under the Policy and/or that do not
involve subcontractors and submit applicable outreach documentation as required by the ABI Policy Procedures.

ABI Policy Waivers must be requested:
● BEFORE requesting quotes

● BEFORE posting bids
● BEFORE routing the contract for signatures if it is not going out for bid

In the case of emergencies, defined as “Situations that are detrimental to the health, safety, and well-being of the people, or
property in jeopardy within declared emergencies that may require emergency or exigency procurement or contracting,” per the
Purchasing, Procurement, and Contracting Policy, ABI Policy Waivers may be requested after a contractor is selected and

MUST be included with the routed contracting documents.

Please complete this form in full and be prepared to answer any follow-up questions from the ABI Office. After this form is submitted,
the ABI Office will review the waiver request and determine whether a waiver should be granted or whether further ABI Policy

Procedures should be applied. Please reach out to abi@ashevillenc.gov with any questions.

Name: _________________________________________

Email: _________________________________________

Title: _________________________________________

Department: ____________________________________

What type of procurement or purchase is this? (Required, select only one)

Continued on next page

Elise Lewis

elewis@ashevillenc.gov

Financial Business Manager

Police

Note to all signers: please double-check the spelling of the email address 
of the next signer. Seamlessdocs will not correct the email address for 
you, and if the email address is spelled incorrectly, it may significantly 
delay the approval your waiver request.



𝥷 General Services ($5,000 - 30,000)
𝥷 General Services ($30,000 - 90,000)
𝥷 General Services (>$90,000)
𝥷 Professional Services (<$30,000)
𝥷 Professional Services ($30,000 - 90,000)
𝥷 Professional Services (>$90,000)
𝥷 Building, Construction & Repair (<$30,000)
𝥷 Building, Construction & Repair ($30,000 - 300,000)
𝥷 Building, Construction & Repair ($300,000 - 500,000)
𝥷 Purchase ($5,000 - $30,000)
𝥷 Other _____________________________________

Project, service, or good description:

Please select the reason why the contract for the project, service, or good requires an ABI Policy Waiver. Provide additional
information if it is requested. (Required, select all that apply)

𝤿 State or Federal funds utilized on contract.
○ Although the ABI Policy does not apply to the use of state or federal funds, remember you will still have to abide by

HUB, DBE, or other state requirements as outlined in the City’s Purchasing, Procurement, and Contracting Policy
𝤿 Emergency or exigency contract, as defined by  the City’s Purchasing, Procurement, and Contracting Policy

○ If you’ve selected this answer, please provide the nature of the emergency and whether the City Manager’s Office was
notified.

𝤿 Sole source as defined by the City’s Purchasing, Procurement, and Contracting Policy (and in compliance with N.C. G.S. §
143-129(e)(6)). This would apply to purchases only.

𝤿 Electricity or water and sewage services from a municipal utility district or governmental agency contract.
𝤿 Contract entered into without a competitive process or entered into based on a competitive process administered by an entity

other than the City. This includes utilizing a cooperative to procure services.
𝤿 Acquisition or lease of real estate contract.

Continued on next page

Cole Pro Media is a transparency engagement advisor used to counsel, advise, and guide the Asheville Police Department in matters of 
transparency engagement issues, crisis communications, social media messaging, critical incidents or any other counsel requested by the 
Police Department. It is a woman owned business that APD has been using for the last year and would like to continue to use for this purpose.

●



𝤿 Legal services contract.
○ If you’ve selected this answer, please attach approval or direction from the City’s Attorney’s Office to perform this

outreach to this form.
𝤿 Contract for the City to lease or purchase real property
𝤿 Banking or insurance services contract.
𝤿 The requirements of this contract are so extraordinary and necessary that they make the  application of the ABI Policy

Elements infeasible or impractical.
○ If you’ve selected this answer, please provide and describe reasons for this in detail:

𝤿 Professional Services contracts (Architectural, Engineering, and Surveying Services) as defined by N.C.G.S. §
143-64.31.This category also includes those contracts that qualify for QBS exemption as defined by N.C.G.S. § 143-64.32.

○ Please note that Staff is still required to perform MWBE outreach as defined in the ABI policy and as required by
N.C.G.S. § 142-64.31.

𝤿 Other reason(s) not provided above.
○ If you’ve selected this answer, please provide and describe this reason in detail:

Thank you for completing the ABI Policy Waiver Request Form. The ABI Office will contact you regarding your request. Additional
documentation may be required. If your waiver is approved, please attach documentation of the approval in your contract documents.
Purchasing will not process your contract if the documentation of this waiver is not included. If your waiver is not approved,

please be sure to follow all regular ABI procedures.

Project Manager’s Signature: ________________________________________________________________________________

Department Director or Designee’s Signature: ___________________________________________________________________

ABI Manager or Designee’s Signature: _________________________________________________________________________

City Manager or Designee’s Signature: _________________________________________________________________________

Continued on next page

Cole Pro Media is known as the only company in the nation that specializes in social media for law enforcement and 
municipalities. Laura Cole is a respected former TV news reporter who has worked at every level of the industry and served as a 
White House Correspondent. With a “no spin” policy, Laura Cole places a strict emphasis on transparency and her approach 

Signature Instructions: When you click "Finalize and Submit" a box will pop up with spaces to enter information for all 
the signatories. However, you should ONLY enter the information for the signatory directly below you in the list. 
Example: Project manager enters the name and email address for their department director or designee only.

✔
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